FEDERAL AVIATION ADMINISTRATION TRAVEL POLICY
Chapter 302—Relocation Allowances

302-8.1
302-82
302-8.3
302-84
302-85
302-8.6

302-8.7

302-8.8

302-8.9

302-8.10
302-8.11
302-8.12
302-8.13
302-8.14
302-8.15

302-8.16

302-8.17

PART 302-8—FIXED RELOCATION PAYMENTS

Am | eligible for payment of afixed amount for rel ocation expenses?

Who is not eligible for payment of afixed amount for rel ocation expenses?

Must the FAA pay me afixed amount if | transfer?

Under what conditions may FAA authorize payment of afixed amount for my relocation?
Must | establish aresidence at the new official station to be eligible to receive fixed relocation
payment?

Am | digiblefor afixed relocation payment if | reestablish my old residence after establishing
anew residence?

Do | retain my eligibility for afixed relocation payment if an employee member of my
immediate family and | are transferred to the same location and the employee member of my
immediate family is authorized payment for relocation expenses under Part 302-3 through
302-7 of this subchapter?

Do | retain my eligibility for afixed relocation payment if an employee member of my
immediate family and | are transferred to the same location and we are both authorized a fixed
rel ocation payment?

What is the amount of the fixed payment for my relocation expenses?

How do | determine if FAA will derive abenefit from my transfer even thoughitisnot in the
interest of the Government?

If | am paid afixed amount under this part, am | entitled to any other allowance provided in
this chapter?

Will | be paid an additional amount if the fixed amount payment under this part does not cover
all my relocation expenses?

Do | haveto repay the fixed amount if my expenses are less than the fixed amount?

Do | havetoitemize my expensesif | am paid afixed amount under this part?

Will FAA collect back the fixed relocation payment if | receive afixed relocation payment and
do not establish a new residence as provided in § 302-8.5?

Will FAA collect back the fixed relocation payment if | receive afixed relocation payment and
reestablish my old residence as my current residence after establishing a new residence as
provided in § 302-8.6?

Will I have to pay income taxes on my fixed amount?

Distance Requirements

302-8.40

302-841

302-8.42

Will FAA authorize payment of my relocation expenses when the distance between my place
of actual residence and new duty station islessthan 50 miles?

Will FAA authorize payment of my relocation expenses when the distance between my old and
new duty station is 50 miles or more but |ess than 100 miles?

When is my relocation considered “incident to a change of official station”?

Service Agreements

302-8.60
302-8.61
302-8.62
302-8.63
302-8.64
302-8.65

What is a*“service agreement” ?

Must | sign aservice agreement if | am a new appointee?

How long is my service agreement effective?

What am | liablefor if | violate aterm of the service agreement?

Isthere acircumstance where | may break my service agreement without assuming liability?
Does a subsequent transfer absolve my liability under the service agreement of my
assignment?

Amendment 17

Effective Datee March 7, 2003
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§302-8.1

§302-8.2

§302-8.3

§302-8.4

Am | eligiblefor
payment of afixed
amount for relocation
expenses?

Whoisnot eligiblefor
payment of afixed
amount for relocation
expenses?

Must the FAA pay me
afixed amount if |
transfer?

Under what conditions
may FAA authorize
payment of afixed
amount for my
relocation?

Yes, if you are:

@
(b)

(©

An employee transferred to an official station within CONUS;

A new appointee assigned to an official station within CONUS;
or

A student trainee assigned to an official station within CONUS
who has not previously received travel and transportation while
performing your student assignments.

FAA will not pay afixedamount for relocation expenses to:

@
(b)
(©
(d)

®
(f)
(©)

No.

An employee transferred to a post of duty;
A new appointee assigned to a post of duty;
A student trainee assigned to a post of duty;

A student trainee who has not previously received travel and
transportation expenses while performing his/her assignment;

An employee performing atemporary change of station;
An employee exercising return rights under part 302-6; or

An employee exercising last move homerights.

Only when al of the following conditions are met:

@
(b)

(©
(d)
(©

Y our relocation is not in the interest of the Government;

Your LOB, staff office, or Office of Chief Counsel determines
that it will derive abenefit from your relocation;

Y ou sign a service agreement as provided in this part;
Y ou meet the mileage requirements as provided in this part; and

Y ou meet any other conditions your LOB, staff office, or Office
of Chief Counsel establishes.

Effective Date: October 15, 1998
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§302-85

§302-8.6

§302-8.7

§302-8.8

§302-8.9

Must | establish a
residenceat the new
official station to be
eligibletoreceive
fixed relocation
payment?

Am | eligiblefor a
fixed relocation
payment if |
reestablish my old
residence after
establishing anew
residence?

Dol retain my
digibility for afixed
relocation payment if
an employee member
of my immediate
familyand | are
transferred tothe
samelocation and the
employee member of
my immedi ate family
isauthorized payment
for relocation
expensesunder Part
302-3 through 302-7
of thissubchapter?

Dol retain my
digibility for afixed
relocation payment if
an employee member
of my immediate
familyand | are
transferred tothe
samelocation and we
areboth authorized a
fixed relocation
payment?

What isthe amount of
thefixed payment for
my relocation
expenses?

Yes. If you do not establish aresidence at the new official station,
you are not eligible for afixed relocation payment.

No. If you return to your old residence and reestablish that home as
your residence, you are not eligible for afixed relocation payment.

Yes, if you elect separate benefits as provided in § 302-2.104 of Part
302-2 of this chapter; however, your fixed relocation payment will
belimited to 12.5 percent of the fixed rel ocation payment authorized
in the vacancy announcement or offer letter. If you elect separate
benefits, you cannot be treated as a member of the immediate family
of the employee member(s) who are authorized payment for

rel ocation expenses under Part 302-3 through 302-7 of this
subchapter.

Y es, however, only one employee member of your immediate
family may receive 100% of the fixed relocation payment authorized
in the vacancy announcement or offer letter. All other employee
members of your immediate family will receive 12.5 percent of the
fixed relocation payment authorized in the vacancy announcement
or offer letter. Therefore, your family must select which employee
member will receive 100 percent of the fixed relocation payment as
provided in Subpart B of Part 302-2 of this chapter.

It is an amount determined reasonable by your L OB, staff office, or
Office of Chief Counsel, but not to exceed:

(8 $25,000 for transferee; and

(b) $10,000 for new appointees or student trainees.

Amendment 17
Effective Date:

March 7, 2003
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§302-8.10

§302-8.11

§302-8.12

§302-8.13

§302-8.14

§302-8.15

§302-8.16

How do | determineif
FAA will derivea
benefit from my
transfer even though
itisnot intheinterest
of the Government?

If | am paid afixed
amount under this
part,am| entitled to
any other allowance
provided in this
chapter?

Will | bepaid an
additional amount if
the fixed amount
payment under this
part does not cover all
my relocation
expenses?

Do | havetorepay the
fixed amount if my
expensesarelessthan
the fixed amount?

Dol havetoitemize
my expensesif | am
paid a fixed amount
under thispart?

Will FAA collect back
thefixed relocation
payment if | receivea
fixed relocation
payment and do not
establish anew
residenceasprovided in
§ 302-8.5?

Will FAA collect back
thefixed relocation
payment if | receivea
fixed relocation
payment and
reestablish my old
residenceasmy
current residence
after establishing a
new residence as
provided in § 302-8.6?

FAA will state on the vacancy announcement if the relocationis
related to a MPP placement, or on the offer letter if the transfer is
related to an | PP placement, the amount of the benefit it will pay for
transferees and new appointees/student trainees.

No.

No.

No.

No.

Yes, if FAA paysyou afixed relocation payment and you do not
establish aresidence at the new official station, FAA will collect
from you the fixed relocation payment.

Yes, if FAA paysyou afixed relocation payment and you
reestablish your old residence as your current residence, FAA will
collect from you the fixed relocation payment.

Amendment 17
Effective Date:

March 7, 2003
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§302-8.17

Will | haveto pay
incometaxeson my
fixed amount?

Distance Requirements

§302-8.40

§302-8.41

§302-8.42

Will FAA authorize
payment of my
relocation expenses
when the distance
between my place of
actual residenceand
new duty station isless
than 50 miles?

Will FAA authorize
payment of my
relocation expenses
when the distance
between my old and
new duty station is50
miles or more but less
than 100 miles?

When ismy relocation
considered “incident
to a change of official
station” ?

Service Agreements

§ 302-8.60

§302-8.61

What isa “service
agreement” ?

Must | sign a service
agreement if | ama
new appointee?

Y es, and you will not receive arelocation income tax allowance to
offset your income taxes.

No.

No, except when your relocation isincident to the change of official

station.

FAA will determine whether your relocation isincident to a change

of official station as provided in:
(8 §302-3.24 for transferees; and

(b) §302-5.22 for new appointees/student trai nees.

A “service agreement” is an agreement between you and the
Government to remain in FAA for aspecified period after you are
relocated at Government expense.

Yes. Your relocation costs will not be paid until you have signed
your service agreement.

Amendment 17

Effective Datee March 7, 2003
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§302-8.62 How longismy Asfollows:
service agr eement
effective?
If your new official stationis... Your service agreement iseffectivefor...
Within CONUS, 12 monthsfollowing the effective date of transfer or
appointment.
Outside CONUS, A period agreed upon by you and FAA but at least 12

months following the effective date of transfer or
appointment and no longer than 36 months after the effective
date of transfer or appointment.

§ 302-8.63 What am | liablefor if Asfollows:
| violateaterm of the
service agreement?

If... Then...
Y ou do not complete thefirst year of your service Y ou must repay the fixed amount for relocation
agreement, expenses. FAA will treat that amount as a debt to the
U.S. Government.
Y ou complete the first year of your service agreement, Y ou are not responsible for repayment of the fixed
but do not complete your entire period of service, amount for relocation expenses.
§ 302-8.64 Istherea Y ou may break your service agreement if you separate for reasons
circumstancewherel beyond your control and acceptable to FAA. For example:
may break my service
agreement without (@& You haveanillnesswhich was not induced by your
assuming liability? misconduct;

(b) Youarecaledto active duty in the Armed Forces,

(¢) You are separated for the convenience of the Government;

(d) You are separated because you are not capable of performing
the duties for which you were recruited or for other duties
assigned;

() You areseparated asaresult of areduction in force; and

Y ou retire from Government service.

§ 302-8.65 Does a subsequent No. You areliablefor relocation expenses paid under theinitial
transfer absolve my service agreement until the completion of that service agreement
liability under the whether you transfer in the interest of the Government or for
service agreement of personal reasons. You are also liable for relocation expenses paid
my assignment? under any subsequent agreements until the completion of those

service agreements.

Effective Date: October 15, 1998 8-6



